
 

 
1 

 

Guidelines for the use of generative AI in written 
assessments 
dated: 28.11.2023 
 
HFU supports students‘ wish for an open and unbiased way of dealing with generative AI-based tools and, 
with these guidelines, offers a set of rules for the use of such systems in written assessments.  
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1. Generative Artificial Intelligence (AI)  
ChatGPT defines generative artificial intelligence as „a type of AI systems which are designed to generate 
new content by learning from existing data and generating new examples on the basis of such knowledge “ 
(„Was ist generative AI“ (what is generative AI) ,OpenAI, 2023, Appendix A). Examples are OpenAI’s tools 
(ChatGPT, DALL-E), as well as Midjourney or Neuro-Flash.  

2. Generative AI and written assessments 
For written assessments, the following applies: They only serve their purpose when the examiner can 
assess which part of the work is actually your own. Using „external“ (not written by yourself) passages in 
your written document is common academic practice. However, you can only use someone else’s ideas if 
you clearly mark such passages and use proper citations. This is the basis of sound academic practice and 
applies in kind to any passages generated by or with the help of AI. Such passages, too, have to be 
identified and proper citations have to be used. 
Furthermore, a written assessment requires an appropriate amount of one’s own individual work. A mere 
sequence of someone else’s text passages – even if these are identified and cited correctly – without a 
clear individual contribution from you, yourself, would mean that you would fail the assessment. You affirm 
that you have contributed your own individual work by signing the „Declaration on honest academic work“ 
to enclose with your written submission.  
 

2.1. AI-generated output and declarations of originality („Eigenständigkeitserklärungen“) 
The way to deal with generative AI in your work is covered in the „declaration of honest academic work“ 
(“Versicherung über redliches wissenschaftliches Arbeiten“) which you will normally have to submit together 
with your paper. With your signature, you will confirm that you have written the paper yourself and have 
used no other sources and aides than the ones stated. Using Ai-generated output without proper 
declaration will therefore, in the context of a signed “declaration of honest academic work”, amount to a 
cheating attempt. (Hoeren, 2023, S. 33).  
  
Regardless of whether you use AI-generated output as inspiration, use passages of text unchanged or 
paraphrase AI-output, you will have to use a citation (Universität Basel, 2023, S. 2). If you use passages 
verbatim or paraphrased, you need to have a citation both in the text and in your appendix. Additionally, 
you have to list all AI-based systems you quote, as well as those AI-tools you use for inspiration (just as all 
other aides used) in a „list of aides used“ in alphabetical order and include a reference to how and where 
(the part(s) of your paper) they were used. You can find an example of such citation in this guide’s List of 
Additional Aides Used. You can find additional information on the topic of „ChatGPT und Rechtliches“ 
(ChatGPT and legal issues – article currently available in German only) in the Insight-entry „Studieren und 
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Lernen in Zeiten von AI“ (studying in the times of AI).  
  

Aside: limits of AI-generated output 

You should always keep at the back of your mind the fact that AI-generated content cannot be considered 
a scientific source.  
Generally, the following applies: The responsibility for the quality and accuracy of your text is yours alone. 
Please be aware, that, speaking simply, ChatGPT will give you the most likely answer, not necessarily the 
correct one. Therefore, you yourself need to check any ChatGPT output for its accuracy. In particular, this 
also includes sources given which are also generated in accordance with the principles of stochastics. 
Statements which are incorrect as well as „made-up“ sources are reasons for marking a written 
assessment’s fail.    
  

3. Citating AI-generated output 
Current recommendations of common citation styles agree that the text should at least state the AI-tool 
used as well as the date / year of the fetch. As per APA (American Psychological Association) and MLA 
(Modern Language Association), you should also include the prompt, used in quotation marks, with such an 
“in-text citation”. When using a direct quote, you also need to put the AI-tool’s reply in quotation marks. 
 
Citing the date and the prompt is not sufficient to allow a third party to look up the answer on ChatGPT. 
Therefore, the conversation should be included in the appendix. In this, we follow APA’s recommendation 
(McAdoo, 07.04.2023). Another option is to generate a „shared link“ (instructions: 
https://help.openai.com/en/articles/7925741-chatgpt-shared-links-faq). With such an individual link, you can 
share conversations with other people. For longer conversations, including a screenshot of the relevant 
part of the conversation is advisable. When using the ChatGPT desktop client, this is easily achieved using 
the image export function1. For ease of reference, it makes sense to add supplements (Appendix A, 
Appendix B etc.).  
Such appendices will list the references in the appropriate citation style, including screenshot / image or 
shared link. You can find an example in the appendix to these guidelines. 
 
There are different citation styles and conventions. The following table lists examples for the citation of AI-
generated texts in the previously mentioned APA (American Psychological Association) and MLA (Modern 

 
1 https://github.com/lencx/ChatGPT 
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Language Association) styles. Additionally, we also list the recommendations of the Harvard-, Vancouver- 
and IEEE-citation standards. The DIN ISO 690-style does not currently have specific recommendations for 
AI citation. Generally, it is recommended to agree the citation standard / the information required for AI-
generated output with your academic supervisor. The following table differentiates the „in-text citation“ and 
the „appendix information“. The examples given in the table refer to ChatGPT and they can be adapted for 
other generative AI. 
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citation 
standard 

in-text appendix 

APA 
(McAdoo, 
07.04.2023) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

include in your text 
- prompt in quotation marks (if the prompt is very long, its start is sufficient) 
- the AI-tool’s answer (if direct quote, use quotation marks) 
- author = manufacturer / developer 
- title = name of AI-tool  
- year of fetch  
- refer to appendix with entire conversation  

 
1. example: direct quote 

„Der Klimawandel steht unbestreitbar an der Spitze der globalen Herausforderungen unserer Zeit. Mit seinen 
weitreichenden Auswirkungen auf Umwelt, Gesellschaft und Wirtschaft stellt er eine existenzielle Bedrohung dar, die 
dringende und koordinierte Maßnahmen erfordert, um eine nachhaltige Zukunft zu sichern“ (OpenAI, ChatGPT, 2023, 
„Warum ist der Klimawandel die größte Herausforderung unserer Zeit“, Appendix B). 
 

additional example (from: McAdoo, 07.04.2023)  
 
 
 
 
 
 
 
 
 
2. example: indirect quote 

Der Klimawandel ist eine der größten Krisen unserer Zeit. Laut ChatGPT bewirkt der Klimawandel einen Anstieg des 
Meeresspiegels. Er führt zu Extremwetterereignisse, dadurch zu Nahrungs- und Wassermittelknappheit und damit auch 
zu Artensterben und zu Gesundheitsrisiken für die Menschheit. Infolgedessen kann eine Massenmigration entstehen 
(OpenAI, 2023, „Nenne Auswirkungen des Klimawandels in Stichpunkte“, Appendix C). 
 
 

We recommend listing an additional citation 
when quoting generative AI in the appendix, 
using a citation in the APA citation standard: 
 
 
Author (=manufacturer) (year). AI-tool (= title) 
(version no.*) [description of AI**]. Source / URL 
 
*the version number can be found at the bottom 
of the chat window  
** ChatGPT’s description: „large language 
model“, from ChatGPT-3 onwards: „large multi-
modal language model  
 
English example (from: McAdoo, 07.04.2023) 
 
OpenAI. (2023). ChatGPT (Mar 14 version) 
[large language model]. 
https://chat.openai.com/chat 
 
German example 
OpenAI. (2023). ChatGPT (Version 24.Mai) 
[Großes Sprachmodell]. 
https://chat.openai.com/chat 
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MLA  
MLA Style 
Center (o.J.) 
 

include in your text 
- prompt 
- the AI-tool’s answer (if direct quote, use quotation marks) 
- name of AI-tool (in italics, but, in contrast to APA, not as author) 
- as per Uni Basle’s guidelines, which are also guided by MLA, the date should be included, too 
- HFU recommendation:  refer to appendix containing the conversation in its entirety 
1. example: direct quote 

„Der Klimawandel steht unbestreitbar an der Spitze der globalen Herausforderungen unserer Zeit. Mit seinen 
weitreichenden Auswirkungen auf Umwelt, Gesellschaft und Wirtschaft stellt er eine existenzielle Bedrohung dar, die 
dringende und koordinierte Maßnahmen erfordert, um eine nachhaltige Zukunft zu sichern“ („Warum ist der Klimawandel 
die größte Herausforderung unserer Zeit“, Ausgabe von ChatGPT, 09.06.2023, Appendix B). 

 
additional example: (from: MLA Style Center, o.J.) 

 

 
 
2. example: indirect quote 

Der Klimawandel ist eine der größten Krisen unserer Zeit. Laut ChatGPT bewirkt der Klimawandel einen Anstieg des 
Meeresspiegels. Er führt zu Extremwetterereignisse, dadurch zu Nahrungs- und Wassermittelknappheit und damit auch 
zu Artensterben und zu Gesundheitsrisiken für die Menschheit. Infolgedessen kann eine Massenmigration entstehen 
(„Nenne Auswirkungen des Klimawandels in Stichpunkte“, Ausgabe von ChatGPT, 09.06.2023, Appendix C). 
 

We recommend listing an additional citation 
when quoting generative AI in the appendix, 
using a citation in the MLA citation standard: 
 
Prompt. AI Tool, Version snr.* (day month year), 
manufacturer, date tool’s URL  
*the version no. can be found at the bottom of 
the chat window  
 
example English  
from MLA Style Center, o.J. 

“Describe the symbolism of the green light in the 
book The Great Gatsby by F. Scott Fitzgerald” 
prompt. ChatGPT, 13 Feb. version, OpenAI, 8 
Mar. 2023, chat.openai.com/chat. 
 
example German 
„schreib mir eine kurze einleitung ( 2-sätze), 
warum der klimawandel die größte 
Herausforderung unserer Zeit ist“ prompt. 
ChatGPT, Version 24. Mai, OpenAI, 09.06.23, 
https://chat.openai.com/. 

example German 
„nenne Auswirkungen des klimawandels in 
stichpunkte “ prompt. ChatGPT, Version 24. Mai 
2023, OpenAI, 09.06.23, 
https://chat.openai.com/. 
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Harvard / 
Vancouver / 
IEEE 

Harvard, Vancouver and IEEE citation styles do not currently have any guidelines. Therefore, it is recommended when 
using Harvard, IEEE styles and Vancouver styles to give the following information in your text, using the guidelines for 
the citation of personal communication: 

- communicator = tool’s manufacturer and name  
- personal communication (Harvard) / private communication (IEEE) 
- day month year  

(IEEE Publishing Operations; 12.08.22; University of Queensland, 24.04.2023; Victoria University Melbourne 
Australia, 28. April 2023) 

- HFU recommendation:  refer to appendix containing the conversation in its entirety  
 

1. example: Harvard citation standard:  
 
1.1. example: direct quote (Harvard citation standard) 

„Der Klimawandel steht unbestreitbar an der Spitze der globalen Herausforderungen unserer Zeit. Mit seinen 
weitreichenden Auswirkungen auf Umwelt, Gesellschaft und Wirtschaft stellt er eine existenzielle Bedrohung 
dar, die dringende und koordinierte Maßnahmen erfordert, um eine nachhaltige Zukunft zu sichern.“  (OpenAI's 
ChatGPT AI language model, persönliche Kommunikation, 09. Juni 2023, Appendix B). 
 

1.2. example: indirect quote ( Harvard citation standard  
Der Klimawandel ist eine der größten Krisen unserer Zeit. Laut ChatGPT bewirkt der Klimawandel einen Anstieg 
des Meeresspiegels. Er führt zu Extremwetterereignisse, dadurch zu Nahrungs- und Wassermittelknappheit und 
damit auch zu Artensterben und zu Gesundheitsrisiken für die Menschheit. Infolgedessen kann eine 
Massenmigration entstehen (OpenAI's ChatGPT AI language model, persönliche Kommunikation, 09. Juni 
2023, Appendix C). 

 
 
 
 

We recommend listing an additional citation 
when quoting generative AI in the 
appendix, using a citation in the APA or 
MLA citation standard. 
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2. example: IEEE citation standard  
 

2.1. example: direct quote (IEEE citation standard) 
„Der Klimawandel steht unbestreitbar an der Spitze der globalen Herausforderungen unserer Zeit. Mit seinen 
weitreichenden Auswirkungen auf Umwelt, Gesellschaft und Wirtschaft stellt er eine existenzielle Bedrohung 
dar, die dringende und koordinierte Maßnahmen erfordert, um eine nachhaltige Zukunft zu sichern.“  (OpenAI's 
ChatGPT, private Kommunikation, 09. Juni 2023, Appendix B). 
 

2.2. example: indirect quote  (IEEE  citation standard) 
 Der Klimawandel ist eine der größten Krisen unserer Zeit. Laut ChatGPT bewirkt der Klimawandel einen 
Anstieg des Meeresspiegels. Er führt zu Extremwetterereignisse, dadurch zu Nahrungs- und 
Wassermittelknappheit und damit auch zu Artensterben und zu Gesundheitsrisiken für die Menschheit. 
Infolgedessen kann eine Massenmigration entstehen (OpenAI's ChatGPT, private Kommunikation, 09. Juni 
2023, Appendix C). 

 
The Vancouver standard differs in as far as it requires to specify the „personal communication“ by stating the type of 
communication (e.g., online-chat) (University of Queensland, 24.04.2023). 
3. example: Vancouver citation standards 

 
3.1. example: direct quote  (Vancouver citation standard) 

„Der Klimawandel steht unbestreitbar an der Spitze der globalen Herausforderungen unserer Zeit. Mit seinen 
weitreichenden Auswirkungen auf Umwelt, Gesellschaft und Wirtschaft stellt er eine existenzielle Bedrohung 
dar, die dringende und koordinierte Maßnahmen erfordert, um eine nachhaltige Zukunft zu sichern.“  (OpenAI's 
ChatGPT, Online-Chat, 09. Juni 2023, Appendix B). 
 

3.2. example: indirect quote  ( Vancouver citation standard ) 
Beim Chatten mit OpenAI’s ChatGPT AI Sprachmodell (9. Juni 2023) wurden folgende Auswirkungen des 
Klimawandels benannt: Der Anstieg des Meeresspiegels führt zu Extremwetterereignisse, dadurch zu 
Nahrungs- und Wassermittelknappheit und damit auch zu Artensterben und zu Gesundheitsrisiken für die 
Menschheit. Infolgedessen kann eine Massenmigration entstehen (cf. Appendix C). 

 
We recommend listing an additional citation 
when quoting generative AI in the 
appendix, using a citation in the APA or 
MLA citation standard. 
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List of additional aides used 
 

AI-based aide used for used in these parts of paper 

ChatGPT (Version 3.5), OpenAI quote as marked in text 
 
quotes as marked in table 
 
inspiration for chapter headings 

chapter 1  
 
 
chapter 3 

Additional examples, which were not used in these guidelines, could include: 

ChatGPT (Version 3.5), OpenAI inspiration for paper’s structure 
 
 

 

Dall-E (OpenAI) image 1 chapter 2 
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Appendix A 
[per APA] 
OpenAI. (2023). ChatGPT (Version 24.Mai) [Großes Sprachmodell]. https://chat.openai.com/chat 

[per MLA] 
„was ist generative AI“ prompt. ChatGPT, Version 24. Mai 2023, OpenAI, 02.06.23, https://chat.openai.com/. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Alternative: shared link  
Conversation can be read in its entirety at [URL]  
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Appendix B 
[per APA] 
OpenAI. (2023). ChatGPT (Version 24.Mai) [Großes Sprachmodell]. https://chat.openai.com/chat 
 
[per MLA] 
„schreib mir eine kurze einleitung ( 2-sätze), warum der klimawandel die größte Herausforderung unserer Zeit ist“ 
prompt. ChatGPT, Version 24. Mai 2023, OpenAI, 09.06.23, https://chat.openai.com/. 

 
Alternative: shared link 
Conversation can be read in its entirety at https://chat.openai.com/share/8a310398-5bbb-45f4-98ab-
d07bf986f5ee 
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Appendix C 
[per APA] 
OpenAI. (2023). ChatGPT (Version 24.Mai) [Großes Sprachmodell]. https://chat.openai.com/chat 
 
[per MLA] 
„nenne Auswirkungen des klimawandels in stichpunkte “ prompt. ChatGPT, Version 24. Mai 2023, OpenAI, 09.06.23, 
https://chat.openai.com/. 

 
 

Alternative: shared link: 
Conversation can be read in its entirety at https://chat.openai.com/share/8a310398-5bbb-45f4-98ab-
d07bf986f5ee Conversation can be read in its entirety at https://chat.openai.com/share/8a310398-5bbb-45f4-
98ab-d07bf986f5ee 


